
CENTRAL ROAD RESEARCH INSTITUTE 
NEW DELHI-110025. 

No.l(PR)/99-2000-Estt. . Dated:OB/04/ 2016 

CIRCULAR 

Sub: Declaration of Assets and Liabilities by public servants under section 44 of the 
Lokpal and Lokayuktas Act, 2013 -filling of Returns by public servants on or 
before 15th April, 2016- reg. 

In pursuance of DOPT O.M. No. 407 /02/2016-AVD-IV(Lok Pal) dated 02.04.2016 all stafl 
members of this Insti tue are directed to duly fillied up abovesaid return in the prescribed 
fo rmat (copy enclosed) latest by 18.4.2016 as 15.4.2016 being Holiday on account of Ram 
Navmi and 16.4.2016 and 17.4.2016 being Saturday & Sunday. The required proforma is also 
ava ilable on DoPT website. 

This must be strictly complied with and any late submission of proforma will not be 
accepted under any ci rcumstances. 

Th is is being issued with the prior approval of DRRI. 

Copy to: 

1. 

2. 

~ 
4. 
5. 

~ 
(Sudhanshu Kumar· 

Section Office1 

All the Sectional/Divional Heads with the request to circulate among all staff 
members of their devisionsjsections. 
All the Notice Board of CRRI 
HoD (CCN) with the request to upload in CRRI Website. 
Hindi version follows. 
Office copy. 
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Establishment - I Sl'l·t I on 

DnhHI: Ofl/01/lO 1 h 

Sub: Declaration of Assets and Liabilities by public servants under· 
section 44 of the Lokpal and Lokayul<tas Act, 2013 - fllllng of 
Returns by public servants on or before 15111 April, 20 16· r·cg. 

Placed below is an O.M. No. 407/02/2016-/\ VD· IV(Lok Pal) dated 
02.04.2016 received from DOPT wherein they have directed to fulfill the 
provis ions of the section 44 of the Lokpal and Lokayuktas Act, 2013 and to 
ensure the compliance of the provisions of the above act. It has been 

... s pecifically me ntion in the OM dated 02.04.2016 that the declarations and 
returns of 2014 and 2015 are required to be filed by all public servant by 15th 
April 2016 mandatorily. 

There fore, it is proposed that 15.4.2016 being Holiday on account of 
Ram Navmi and 16.4.2016 a nd 17.4.2016 being Saturday & Sunday the next 
working day i.e. 18.04.2016 may be considered as the last date for declration 
and returns of 2014 & 2015. Fu~~, ~ o..~ c:::.. \oozrc..v-lc..rr V"'\{ l,<-

l1o )~.,._..Q--Jl eM c:-A..P-.8.- w~k_ ~~ e.. ... e.t~co-0. 

(\.._ ;ubmitted for kind approval of DRRI. ~ 

\r-l v%\v.' \ P 

Q ~~'-\"' 
(',~\I <> 

~~\\\, 
DIZRJ. 

..T~ l 
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No. 407/02/2016-A VD-IV(Lok Pal) 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel and Training 

Office Memorandum 

North Block, New Delhi, 
Dated: the 2nd April, 2016 

Subject: Declaration of Assets and Liabilities by public servants under section 44 of the 
Lokpal and Lokayuktas Act, 2013 -filing of Returns by public servants on or 
before 15tla April, 2016 - regarding 

The undersigned is directed to invite attention to the provisions of section 44 of 
Lokpal and Lokayuktas Act, 2013 whereby every public servant i.e. all categories of public 
servants as defined under section 2 (0) read with section 14 (1) (a) to (h) of Lokpal and 
Lokayuktas Act, 2013, shall make a declaration of his assets and liabilities. The timelines for 
filing the declarations/information/annual returns Wlder the said Act are as under: 

i. The first return of assets and liabilities as on 1st August, 2014 Wlder the Lokpal 
and Lokayuktas Act, 2013 - on or before 151h April, 2016 

ii. The annual return of assets and liabilities as on 31st March, 20 15 under the 
Lokpal and Lokayuktas Act, 2013- oQ or before the 15th April, 2016. 

iii. The annual return of assets and liabilities as on 31st March, 20 16 under the 
Lokpal and Lokayuktas Act, 2013 - on or before 31st July, 2016. 

iv. The annual return of assets and liabilities for subsequent years as on 31st March 
every year should be filed on or before 31st July of that year. 

The aforesaid timelines have already been intimated vide this Department's OM No. 
407/1212014-AVD-IV(B) dated 28.03.2016· 

2. All Ministries/Departments are requested to ensure compliance of the aforementioned 
provisions of the Lokpal and Lokayuktas Act, 2013 and in this regard inform and sensitize 
the societies/ Association of persons/trusts under their administrative/financial control about 
the requirement of the law and deadlines for filing of n~essary declarations/returns. To 
facilitate smooth compliance & information/provisions of section 44 of the Lokpal & 
Lokayuktas Act, 2013, this department has already placed in the public domain all the 
relevant rules framed under the said Act, forms in which declarations are required to be 
made, F AQs etc .. 

3. This may please be accorded due priority keeping. in view that the declarations & 
returns for the years 2014 & 2015 are required to be filed by all public servants by 
15.04.2016 mandatorily. 

To 
The Secretary, 
Ministries/Departments (as per standard list) 

- ~ 

~Barna) 
Joint Secretary to the Govt. of India 

Tel. 23093591 



--.-----.. ... -----·-· --------- ··· . ·- --------··---·--·--------- ·---· 

No. 407/12/2014-A VD-IV(B) 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel and Training 

Office Memorandum 

North Block, New Delhi, 
28th March, 2016 

Subject: Declaration of Assets and Liabilities by public servants under 
section 44 of the Lokpal and Lokayuktas Act, 2013 -filing of 
Returns by public servants on or before 15tb April, 2016 -
regarding 

The undersigned is directed to refer to this Department's O.M. of even 
number dated 11th October, 2015 on the subject mentioned above whereby it 
was informed that the last date of furnishing of information relating to assets 
and liabilities by public servants under section 44 of the Lokpal and ·Lokayuktas 
Act, 2013 was extended upto 15.04.2016. 

2. In this regard, it is stated that there shall be no further extension of the 
aforesaid last date i.e. 15.04.2016. 

3. The formats to be used for submission of these returns to competent 
authorities have already been communicated to all concerned vide para-3 of OM 
of even number dated 18.03.2015. However, a copy of the same is enclosed for 
ready reference. 

· 4. In this regard, it is informed that :-

1. The first return as on 1st August, 2014 under the Lokpal and 
Lokayuktas Act, 2013 should be filed on or before the 15th April, 
2016 

u. The next return as on 31st March, 2015 under the Lokpal and 
Lokayuktas Act, 2013 should be filed on or before the 15th April, 
2016. 

m. The annual return as on 31st March, 2016 under the Lokpal and 
Lokayuktas Act, 2013 should be filed on or before 31st July, 2016. 
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tv. The annual return for subsequent years as on 31st March every year 
should be filed on or before 31st July of that year. 

5. All Ministries/Departments and cadre authorities are requested to kindly 
issue order towards ensuring compliance of above timelines by all officers and 
staff in the respective Ministry/Department/Organizations/PSUs under their 
control. This OM may be given wide publicity including publishing the same 
on the respective websites of Ministry/Department /Organization/PSU. 

Encl: As above. 

To 

1. Secretary 

Jishnu Barua) 
Joint Secretary to e Govt. of India 

Tel. 23093591 

All Ministries/Departments of the Government of India 
(as per standard mailing list) 

2. The Chief Secretary 
All State Government/Administrators, UTs (as per standard mailing list) 
{ It is also requested to place this OM on the State Government /UT 
Administration web sites for information of AIS officers.} 

Copy, with a request for similar action, forwarded to: 

(i) Secretary General, Lok Sabha 
(ii) Secretary General, Rajya Sabha 
(iii) Comptroller and Auditor General of India 
(iv) Secretary, Election Commission oflndia 

.. 



-~ 
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No.407/1212014-A VD-IV-8 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel and Training 

North Block, New Delhi-: 110001 . 
Dated ttie 18.03.2015. 

Office Memorandum 

Subject : Declaration of Assets and Liabilities by public servants under section 44 
of the Lokpal and Lokayuktas Act, 2013 - Clarification regarding 
formats to be used for filing returns under the Acl 

The undersigned is directed to refer to this Departmenrs DO Jetter of even No. 
dated 29" December, 2014 and the O.M. of even No. dated 13th January, 2015 
regarding furnishing of infonnation relating to assets and liabilities by public servants 
under section 44 of the Lokpal and lokayuktas Act, 2013, forwarding therewith copies of 
the Central Government's notifications dated 26th December, 2014 containing-

(a) Amendment to the Lok~l & Lokayuktas (Removal of Difficulties) Order, 2014, for 
the purpose of extendi'ng the time limit for carrying out necessary changes in the 
relevant rules relating to different services from "three hundred and sixty days• to 
·eighteen months· , from the date on which the Act carne into ·force, i.e., 16111 

January, 2014; and 

(b) The Public Servants (Furnishing of Jnfonnation and Annual Return of Assets and 
Liabilities and the Umits for Exemption of Assets in Filing Returns) Amendment 
Rules, 2014, extending the time limit for filing of revised returns ( pi see proviso 
under sub- rule 2 of rule 3 of the principal rules) by all public servants from 31_. 
December, 2014 to 30th April, 2015. 

2. In this regard, it is clarified that :-

(i) The first retum (as on 1_. August, 2014) under the Lokpal Act should be 
filed on or before the 30" April, 2015; 

(ii) The next annual return under the the lokpal and Lokayuktas Act, 2013 for 
the year ending 31 111 March, 2015. st_lould be filed on or before 31 11 July, 
2015; and 

(iii) The annual retum for subsequent years as on 3111 March every year should 
be filed on or before 31't July of that year. · 



3. The following Assets & Liabilities Return forms (both in English and Hindi) are 
enclosed herewith as indicated below :-

A. Declaration to be filed with Return of Assets and Uabilities on First Appointment 

B. 

or as on the 31at March. 20 ...... (Un.der Sec 44 of the Lokpal and lokayuktas Act, 
2013.) [Appendix-! of the notification dated 14.07.2014]. 

(a) FORM No. I - Details of Public Serva~t. his/ her spouse and dependent 
children[Appendix-U of the notification dated 14.07.20 14]. · 

(b) Modified FORM No. II- Statement of movable property on first appointment or 
as on the 31st March, 20 ... {Appendlx-ll of the notification dated 14.0.7.2014 as 
modified vide notification dated 26.12.2014]. 

(c) FORM NO. Ill- Statement of immovable property on first appointment or as on 
the 31st March, 20 .... (e.g. Lands, House, Shops, Other Buildings, etc.) [Held 
by Public Servant. his/her spouse and dependent children] [Appendix-It of the 
notification dated 14.07.2014]. 

(d) Modified FORM No. IV - Statement of Debts and Other Liabilities on first 
appointment or as on 31st March, 20 . .... ... [Appendlx~l of the notification 
dated 14.07.2014 as modified vide notification dated 26.12.2014]. 

4. It is requested to ensure that all officers and staff in your 
Ministry/OepartmenUorganizations file the said declarations/returns within the presaibed 
time-limits, in the afore-mentioned fonns. 

~ 

Enc:· As above. r'i[~/()0'~ 
nu Barua) 
etary(V-2) 

1. Secretary 
All Ministries/Departments of the Government of India 
(as per standard mailing list) 

2. The Chief Secretary 
All State Governments/Administrators, UTs {as per standard mailing list) 

Copy , with a request for similar actio~, forwarded to : 

(i) Secretary General, Lok Sa~a 

(ii) Secretary General, Rajya Sabha 
(iii) Comptroller and Auditor General of India 
(iv) Secretary, Election Commission of India 
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APPENDIX-I 
[Rule 3(1)} 

Return of Assets and Liabilities on First Appointment or as on the .311lMarch, 20 •••... • 
(Under Sec 44 of the Lokpal and Lokayuktas Act, 2013.) 

L Name of the Public servant in full.. ...... . . .. . . . . : ... . .. . ... . . . . . ... .. .. . .. . ...... . . 
(in block letters) 

2.(a) Present public position held 
(Designation, name and address 
of organisation) 

(b) Service to which belongs 
( if applicable) 

Declaration: 

I hereby declare that the return enclosed namely, Forms I to IV are complete, true and correct to 
the best of my knowledge and belief, in respect of information due to be furnished by me under 
the provisions of section 44 of the Lokpal and Lokayuktas Act, 2013. 

Date .. . . ... ... . ... .... .. . . Signature . ... . ......... . ........ . . .. .. . 

• In case of first appointment please indicate date of appointment. 

Note 1. This return shall contain particulars of all assets and liabilities of the public servant either 
in his/her own name or in the name of any other person. The return should include details in 
respect of assets/liabilities of spouse and dependent children as provided in Section 44 (2) of the 
Lokpaland Lokayuk:tas Act, 2013. 
(Section 44{2):A public servant shall, within a period of thirty days from the date on which he 
makes· and subscribes ail oath or affirmation to enter upon his .office, furnish to the competent 
authority the information relating to-

(a) the assets of which he. his spouse and his dependent children are. jointly or severally, 
owners or beneficiaries; 

(b) his liabilities and that ofhis spouse and his dependent children.) 

Note 2. If a public servant is a member of Hindu Undivided Family with oo-parcenary rights in 
the properties of the family either as a 'Karta' or as a member, he should indicate in the return in 
Form No. m the value of his share in such property arid where it is not possible to indicate the 
exact value of such share, its approximate value. Suitable e,xplanatory no~es may be added 
wherever necessary. 
Note 3:- "dependent children" means sons and daughters who have no separate means of 
earning and are wholly dependent on the public servant for their livelihood. (Explanation below 
Section 44(3) ofLokpai and Lokayuktas Act, 2013) 
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FORM No. I 

APPENDIX-II 
[Rule 3{1)] 

Details of Public Servant, his/ her spouse and dependent children 

Whether return 
SLNo. Name Public Position held, if any being filed by 

him'her,~arateh'_ 
I Self 

2 Spouse 

3 Dependent-! 

4 Dependeot-2 

.s.• Dependent-3 

*Add more rows. if necessary. 

Date ..... ........... ... . .. . Signature .... . ........ ...... . 
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! 

Statement of movable prooertv on fiat apPOintment or u on the 31n Marcb. 20 ... 
(Use separate sheets for scU: spouse and each dependent child.) 

.' 
' j of public servant/spouse/dependent child: ____________ _ 

.' 

No DescripJion Remarks, if IDY 

J• Cash and bank balance: 
')** Insurmce (premia paid) : 

Fixed /Recurring Deposit(s) : 
Shares/Bonds : 
Mutual Fund(s): 
Pension Scheme/Provident Fund 

Other ill vestments, if any : 
(iii) Pcnooalloansladvmcc Jiveo 

to any penon or entity 
including firm, co~y, trust, 
etc. and other receivables from 
debun and the amouat 
(exoeedin,two month& basic 
pay or- Rupees one lakh, 
as the case may be): 

(iv) Mota" V chicles 
(Details of Make, reaistration 
number, year of purchase 
and amount paid): 

(v) Jewel1ery 
[Give details of approximate weisht 
(plus or minus 10 gms. in respect of 
gold and precious stones; plus or minus 
1 00 ems. in l'eSJ)CCt of silver).] 
Gold: 
Silver: 
Precious metals and .,.......;,..,c rtones: 

Colq)Oiitc: items: 
(indicate somoximate valtJej_••• 

(vi) Any other assets [Give details of movable assets not covered in (i} to {v) 
above] 

(a) Furniture 
(b) Fixture$ 
(e) Antiques 
(d) Paintinp 
(e) Electronic equipmc:nts 
(f) Othcn 

[Indicate the details of an asset, only if the total c:urrcot value of any 
particular asset in any particular category (e.J. f'urnitwe, fixtures, 
electronic equipments, etc.) exceeds two months' basic pay or Ra. 1.00 
lalch. u the cue may be.] . 

Date .. ... ......... ... . Signature . . ... .... . .... ..... . . ... . .. . 

• DeWis oCdepo&ia ill me breip Buk(a) 1D be JiYal ~epUUely. 

•• lnvcstmeats abow b . 2 lakhs to be repcr1ed iDdiridually. ID.va1mlall below R.Lllaldls -y be repar1led ~""· 

• •• v a1ue il.dic:aWd ill the firlt ~tum Deed 110t be revised iD a&bleq\lesll retw:DS as leo a as 110 ocw co..,_ne illm Jaad bcal acquired ono cxiltin& it-bad becll dilpoKI! of, 

41lriq Cbe reievalll )at.''; 
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J. 
Sl. 
No. 

Description 
of property 
(Landi 
Houso' Flat/ 
Shop/ 
Industrial 
etc.) 

J +""""7Z 

FORM NO. III 

Statement of immovable property on first appointment or as on the 31 at March. 20 . ... 
(e.g. Lands, House, Shops, Other Buildings, etc.) 

Precise 
locadon 
(Name 
Diltrict, 

11 Arta of land ' 
(in case of 

of I land and, ' 

11 Division, 
Taluk and 
Village in 

~ which ~e 
property 1$ 

situated and 
also its i~ 
distinctive i 
number. etc.) 

' i 

1=··-=~ 
I 

ij 
··~ 

' 

buildings) 

4 

[l,feld ~rf~~~i~ S~r.vant, ~is/her _sP.<!~~-~--and _dep~fl:~en!. f?hi!~-~en] 
Nature of 
lalld in cue 
of landed 
property 

Extent of 'I If not in name , Date of How acquin:d (whether , Prese!t Total I Rcm1rics 
interest of public · acquisition by purchase, mortgage, : value of the , annual 

servant, state lease, inheritance, gift ; property income 
' in whose name or othCTWise) and name i (If exact from the 

held and with details of ! value not property 
hirlhef 1 penon/persons from : known, 
relationship, if ' whom acquired • approx :' 
any to the : (address and ' value may 
public servant connection of the be 

Oovcmmmt sa-vant, if . indicated) 
' any, with the ' 

person/persons 
COI1cemed) (Please see 1 

i Note I below) and cost 
1 of acquisition. 
~ .. ·- .. ' - '" '' . - ,. 

6 ,,_L ,,,,"~' '""'' '' '_ :'" •• '~""' ---" "'''"'"""" .. ,~ '"" "" , t ~ 0, J., , ~ ~ - t 12 

-- _!L. ................ J. --- .... , ______ g .. ...... ~~--ll .. .. - ·· ....... .. "'"'" .. ......... ' ---~ .... ·-. . . .. . . ·- ... .I.... " 

- ·-~- . • ... . - ... il._ ---· d ! 

Date .. ..... .... ..... ....... .. . Signature ...... ............ .. .. 

Note (J)For JIIII1IOIC of Co"mn 9, lhe torm "leue' would mean a leuc of immovable property !Tom yeac- to year or for any tcnn cJtcecding one year or reservinB a yearly renl. Where, however. the Jc.Je of 
inunovable property il obtained &om • penon ll••inc ofl'lcial clealinp wilh die Oovemmenl H I'YIInl, S~~ch a leue should be shown in this Colla 1M iiTespec:tiYe of lhe 1enn of the leue, whelher it ill $ll(lf1 tenn 01' lon& 
leml, Md die periodicity of the pa)'Jnmt ofren(. · 
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"FORMNo.N 

Statement of Debts and Other Liabilities on ftrst appointment or as on 31st March. 

Sl. 
No. 

. Debtor (Self/ 
· Spouseor 

dependcot 
children) 

1 •" ""F .. 2 ... 

____ I_ .. _ ·-- j 

Date ....... .......... . 

Name and address of 
Creditor 

~ 

Nature of debt/ 
liability and amount 

3 ~-~ ... .. .. 
4 5 

l 
l 

· r 

Signature ..................... . .... .. 

Note 1: Individual items of loans not exceeding two months basic pay (where applicable) and R.s. 1.00 
1akh in other cases need not be included. 

Note 2. The statement should include various loans and advances (excA"WHng the value in Note 1) talcen 
from banks, companies, financial institutions, Central/State Governmeot and from individuals.". 
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